
Step 1: 

 



Step 2: 

 



Step 3: You should login using two-factor identification. If you have trouble logging in, make sure your two-factor login information specifies a primary 

device. 

 



Step 4: 

 



Step 5: 

 



Step 6: A new vehicle must be created to properly register a bicycle. 

 



 

Step 7: When filling out this form, make sure to have the correct serial number on the bicycle being registered. The field "Plate Number/SN" is where 

you should put the serial number from the bicycle. For the "State/Province" field, you should select "Bicycle Use." The more information that is provided 

the better, but all other fields are optional. DO NOT fill in the field labeled "VIN." 

 



 

Step 8: The field "Pay.Parking Notes" should be filled in with "na." 

 



Step 9: Select the Bicycle you have just entered and click the next button. 

 



Step 10: If the website will not allow you to select your Virginia Tech email, a primary email must be registered with Parking Services. This can be done 

online, and the process will not restart if you leave this page. You may also need to do this with your local address. If you live in a dorm, be sure to 

include your room number and ask your resident advisor if you are unsure of your mailing address. 

 



Step 11: The checkout will not ask for payment information or charge you. 

 


